
Exam Expectations

Learning Without Limits



What you need

Students should bring all the equipment that may be needed in the exam, and spare 
equipment.  Equipment should be placed in a clear pencil case.  Exam papers must be 

completed in black ink.  School cannot guarantee to provide any equipment that has been 
forgotten, and you will not be allowed to borrow from other candidates.

Advisable Equipment:

• Black pens (at least 2)
• HB pencils (at least 2)
• Highlighter 
• Protractor
• Compass
• Rubber
• Ruler
• Calculator (no lid)
• If using a pencil case it must be a clear one
• Water bottle (clear no labels)



Exam Routine

Make sure you know your exam timetable 

Please note you are expected to be available for all contingency dates (11th and 25th June) in 
case of a national event that prevents an exam from going ahead. 



Exam Routine

AM Exams:
• Head to Forum for bag drop at 08:45am for 9.00am start
• Line up in the restaurant
• Enter exam room in silence

PM Exams:
• Head to Forum for bag drop at 1.15pm for 1:30pm start
• Line up in the Charter Hall
• Enter exam room in silence

Late Arrivals:
• Ensure you arrive on time to prevent disruption to other candidates.
• Late arrivals are classified as arriving after the published start time.
• Very late arrivals are classified as arriving one hour after the published 

start time. If you arrive very late you may not be allowed to sit the exam.



Timetable Clashes

There are two exam sessions a day. If you have a timetable clash (two or 
more exams scheduled to take place at the same time) one exam will be 
moved to a different session. 

You will be contacted by the Exams Officer to inform you which exam will 
be moved. The shorter exam is usually placed in the afternoon. 

In between exams you will be supervised in a break out room by an 
invigilator. During this time:
• You will not be allowed your mobile phone or any electronic device.
• You may revise from study notes. 
• You may not have a revision session with a teacher.
• You will be able to eat and drink.

Please do not leave the exam room without an invigilator as this could be 
classed as malpractice.



You are now in real exams. The rules on the following slides must be 
followed.

Any breach of the rules for conduct in exams is classified as malpractice, 
and the school is obliged to submit a report to the appropriate exam board 
who will decide the penalty to apply. These range from a loss of marks to 

complete disqualification from a subject. 

These penalties are severe, so please ensure you know what is expected 
of you in the exam room.

Please note that failing to follow the instructions of the invigilator in 
the exam room is classified as malpractice.

Malpractice



JCQ Guidelines

Familiarise yourself with the JCQ posters below which are outside each exam room.



Electronic Items

• Ensure you do not have any mobile phones, air pods, regular or data 
watches or other electronic devices on your person during an exam. 

• You may be asked to roll up your sleeves or empty your pockets by an 
invigilator if they suspect you have a banned item on you. Failure to comply 
also classifies as malpractice. Failure to follow the instructions of the 
invigilator is classified as malpractice.

• Your calculator must also not be able to store data or access the internet.



Good Practice

Students must enter the exam room in silence and must remain in 
silence until they have left the exam room. 

There must be no communication with other students. Students must sit 
quietly if they are finished but will not be given scrap paper to draw on.

If you lay your head on the desk, an invigilator will conduct a welfare 
check to ensure you are not unwell, then will leave you. 



Malpractice 

Any form of communication classifies as malpractice. This includes:
• Looking around the room instead of facing forward
• Making eye contact with other candidates
• Smiling/laughing with other candidates
• Making unnecessary noises

The warning cards below will be used in exams to notify you of behaviour issues: 

Warning Card

You have been given this warning card because an invigilator has 
witnessed you behaving in a way that may classify as malpractice. 
This could be one or more of the following: 

∙ Turning in your chair and not facing forward
∙ Making eye contact with other candidates
∙ Smiling/laughing with other candidates
∙ Making unnecessary noise 
∙ Playing with/defacing equipment

 

If you continue with this behaviour, you will be issued with a red 
card at which point the exam board will be informed.

Warning Card

You have been given this warning card because an invigilator has 
witnessed you continuing to behave in a way that may classify as 
malpractice despite your first warning. This could be one or more of the 
following:

∙ Turning in your chair and not facing forward
∙ Making eye contact with other candidates
∙ Smiling/laughing with other candidates
∙ Making unnecessary noise 
∙ Playing with/defacing equipment

The exam board will now have to informed of your behaviour. At the end 
of the exam the Exams Officer will explain the next steps to you.

 



If you choose to leave the exam room unsupervised before you have been 
officially dismissed by an invigilator, you will not be allowed to return and 

complete the exam. 
A note of this malpractice will also be sent to the exam board.

Malpractice



Malpractice

Using offensive, discriminatory or derogatory 
language in your writing in an exam is considered 
malpractice and may impact your overall grade.



If you come across someone attempting to distribute exam papers online, you must 
report this to the exam board. 

Exam papers are kept very securely, so what is being sold is likely a past paper.
If you attempt to buy or further distribute exam materials, you will be guilty of 

malpractice, whether the paper is genuine or not. 
This comes with very heavy sanctions.

Social Media



Deliberate Practice 

Students must not write on their hands, desk, or candidate card. 
If you have writing on your hands, you will be taken to the toilets to 

wash it off.
Students must not rip or shred question papers.



Deliberate Practice 

Students should use the toilet before the start of the exam as they 
will not be allowed to leave during the exam unless they have a 

toilet pass.



Good Practice 

Calculator lids must be removed and left in your bags.
Only see through pencil cases are allowed in the exam room.



Good Practice 

Water may be brought into the exam room in a clear plastic bottle only 
with all labels removed.

No food is allowed in the exam room unless previously approved for 
medical reasons. 



Always check you have the correct exam paper in front of you before you 
start the exam. If you think there is an error, put your hand up and ask and 

invigilator.

Good Practice 



Good Practice 

If you need help during an exam, you should raise your hand to attract an 
invigilator’s attention, do not call out. 

If you drop an item on the floor, please ask an invigilator to pick it up to 
avoid accidentally disturbing or communicating with other candidates.



Remember, the exam team are here to support 
you so please speak to an invigilator or the exams 

officer if you have any concerns.



When you give it your best shot, 
there are no regrets.
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